
FIRE INSPECTIONS FOR 
MULTI-FAMILY RESIDENTIAL 

OCCUPANCIES
MOLLY FOLEY



WHO DO WE INSPECT?

• 790 OCCUPANCIES 

• 231 ARE MULTI-FAMILY 

• MULTI-FAMILY = 3 OR MORE UNITS

• WHAT ABOUT 1 & 2 FAMILY HOMES?



WHAT GIVES US THE RIGHT TO INSPECT?

• NATIONAL FIRE PROTECTION AGENCY (NFPA 1) 1.7.6.1 – THE AHJ
(AUTHORITY HAVING JURISDICTION SHALL BE AUTHORIZED TO 
INSPECT, AT ALL REASONABLE TIMES, ANY BUILDING OR PREMISES 
FOR DANGEROUS OR HAZARDOUS CONDITIONS OR MATERIALS AS 
SET FORTH IN THIS CODE.

• CITY ORDINANCE CHAPTER 8.20.010 – ADOPTS STATE 
ADMINISTRATIVE CODE



WHERE DO WE INSPECT?

• EXTERIOR OF BUILDING

• COMMON AREAS SUCH AS HALLWAYS, BASEMENTS 
MECHANICAL ROOMS, STORAGE AREAS.

• INDIVIDUAL DWELLING UNITS ARE NOT INSPECTED BY THE 
FIRE DEPARTMENT.



WHEN DO WE INSPECT?

• ANNUALLY AND FOLLOW-UP

• CITY ORDINANCE 8.20.080 - …CONDUCTED AT LEAST 
ONCE PER CALENDAR YEAR OR MORE OFTEN AS IS 
ORDERED BY THE FIRE CHIEF, PROVIDED, HOWEVER, THAT 
THE INTERVAL BETWEEN EACH SUCH INSPECTION SHALL 
NOT EXCEED 15 MONTHS.



WHY DO WE INSPECT?

•LIFE SAFETY

•PROPERTY PRESERVATION

•REACTIVE – DEATH, INJURY OR MAJOR LOSS 

• INSURANCE SERVICES OFFICE (ISO) RATING

• THINGS CHANGE



HOW DO WE INSPECT?

• PREP

• CONTACT TO SET UP AN APPOINTMENT OR GET 
PERMISSION

• CHECK PAST RECORDS FOR OUTSTANDING VIOLATIONS

• THE ANATOMY OF A FIRE INSPECTION:





IS THE ADDRESS VISIBLE?



IS THE ADDRESS 
VISIBLE?



IS THERE A LOCKBOX?

• CITY ORDINANCE 8.20.060

• ONE MASTER KEY OR OTHER DEVICE TO ALLOW ACCESS TO ALL AREAS.

• THREE DAYS TO PROVIDE NEW MASTER KEY IF LOCKS ARE CHANGED

• DURING REGULAR FIRE INSPECTIONS THE KEY OR OTHER DEVICE STORED IN 
A KEY BOX MAY BE ACCESSED TO ENSURE ACCESS TO ALL AREAS OF A 
STRUCTURE.



ANNUAL SERVICING

• FIRE EXTINGUISHERS

• ALARM SYSTEMS

• SPRINKLERS

• ELEVATORS
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PATH OF EGRESS
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GRILLS & FIRE PITS

• CITY ORDINANCE 8.20.040 OUTDOOR COOKING APPARATUS 
AND OPEN FIRES USED FOR COOKING ARE ALLOWED. THESE 
ARE, HOWEVER, LIMITED TO CHARCOAL AND GAS GRILLS, 
FREESTANDING FIREPLACES (CLAY OR METAL) OR FIRE PITS. USE 
OF OUTDOOR COOKING APPARATUSES ON MULTI-RESIDENTIAL 
DWELLING DECKS IS PROHIBITED.
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RECAP:
SET UP INSPECTION

COMPLETE
SEND REPORT
YOU CORRECT
RETURN LETTER



Fire Prevention Checklist for Multi-family Occupancies 
� Visible address numbers on building 
� Lockbox – updated keys 
� Monthly maintenance 

o Extinguishers Last serviced:________ 
o Alarms Last serviced:________ 
o Sprinklers Last serviced:________ 
o Elevators Last serviced:________ 
o Exit lights 
o Emergency lights 
o Paths of Egress 

� Annual servicing 
o Extinguishers 
o Alarms 
o Sprinklers 
o Elevators 
o Dryer vents cleaned 

� Exit lights and Emergency lights 
� Path of egress not obstructed 
� Smoke and fire barriers intact. 
� Grills & Fire Pits – Not on decks. At least 10’ away from building. 
� Dryer vents and venting – kinks, holes, lint. 
� Extension cords – temporary use only 
� Electrical – frayed wires, open circuits, wires through walls, broken switch/outlet, exposed wires 
� Candles – no open flames 
� Fire Doors – do not block or wedge open.  Doors should open easily. 
� Mechanical rooms – no storage. Door closed. 
� Vegetation – remove from areas of egress and near services (gas, electric) 
� Dumpsters or garbage cans – not stored near building. 
� Fire hydrant – keep clear of snow and growth. 
� Smoking allowed? Need proper container. 
� General housekeeping. 
� Other hazards 

Basic checklist to be 
used by the property 

owner.  

 This is NOT all 
inclusive. 
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